2018-2019
School Year Calendar

	2018
	

	September 11
	Open House

	September 12
	First Day of School

	September 19
	School Closed

	September 24
	Parent Night- 7 pm

	October 10 & 11
	Picture Days

	October 23 & 24
	Pumpkin Patch

	October 30 & 31
	Halloween Parades & Parties

	November 6
	School Closed – Election Day

	November 7 & 8
	Speech & OT Screening

	November 21-23
	School Closed- Thanksgiving Holiday

	Dec. 24 – Jan.2              
	Winter Break


2018- 2019
School Year Calendar (continued)
	2019
	

	January 3
	Classes Resume

	January 21
	School Closed- Martin Luther King Jr. Day

	January 25
	School Closed – Conferences

	January 28
	School Closed – Professional Day

	February 18
	School Closed- President’s Day              

	March 13
	Vision & Hearing Screening

	April 15 – April 22
	Spring Break

	April 23
	Classes Resume

	May 3
	Transportation Day

	May 24
	Last Day of School

	May 28
	Summer Camp Begins

	
	


Mission

Mill Creek Parish Preschool (MCPP) was established in 1967. Mill Creek Parish United Methodist Church operates the school as a service to all members of the surrounding community. MCPP is committed to providing quality preschool education, balancing appropriate academic goals in a nurturing environment, while promoting the development of social and moral values common to our families and our community as a whole. The school encourages and embraces the cultural, racial and religious diversity of our students and their families. Over the years the school has developed a reputation for excellence and we strive to improve upon the quality of our educational program.  

Vision Statement
At Mill Creek Parish Preschool we are committed to fostering healthy self-esteem by creating a caring, cooperative, respectful and joyful atmosphere in which creativity will thrive.  

Philosophy

We believe…

· in freedom within limits. The children are free to explore and experiment with all of the equipment. Rules are established to provide a safe atmosphere for each child to grow and learn. 
· Children need routines. There needs to be an order to the day, but also freedom in play. Children’s imagination and curiosity need plenty of room to wander.

· Children need to be appreciated as individuals. It is important for each child to feel accepted. Each child is unique and our goal is to help the child develop at his/her own pace. 
· in providing a “child-sized world”. This promotes a sense of independence. We want children to feel comfortable in the relaxed, friendly and secure atmosphere of the school. In this accepting environment, your child will feel more capable to do his/her preschool “work” - to explore, share, play, problem solve and communicate with other peers.
· Children learn best by doing. We provide meaningful “hands on” activities to stimulate children’s interests and abilities. 
· Preschool will broaden the child’s horizons. Children are exposed to the world around them by providing them with language, math, science, social studies, art, and music experiences. 
· Children should be encouraged to participate in all preschool experiences, but never be pressured. Children (like adults) have varied interest. They develop at different paces. In time children should become comfortable and willing to participate in all aspects of the school day.

Objectives

· To help children mature socially, physically and mentally.
· To help children gain self-confidence and become self-reliant.
· To learn to share, negotiate and problem-solve in social situations.
· To develop a relationship with adults and be able to accept guidance and follow directions.
· To develop listening skills, increase attention span and consideration of others in a group.
· To focus on language skills in order to develop and refine verbal communication and encourage reading readiness.
· To adjust to the school routines and feel comfortable participating in all aspects of the school day.
· To facilitate a “love of learning” that will stay with them the rest of their life. 
Curriculum

We use the Creative Curriculum for Preschool at MCPP.  This 
curriculum includes activities that introduce and reinforce

skills in social and emotional development, communication and

language, creative arts, physical; fine and gross motor skills, and

cognitive development, including mathematical thinking, social studies, scientific thinking, and pre-literacy. Each class is different and will approach these skills in different ways. 
Daily Schedule and Curriculum

Each class has its own schedule and routine. A sample daily schedule is listed below:

· Greeting;  free choice activities

· Circle Time; review of day and the activities available

· Choice and Small Group Time; a variety of activities are available, both individual and small groups; our teacher directed small group activity takes place during this time.

· Clean up/Bathroom

· Story

· Snack 

· Outdoor Play

· Music/Creative Movement

· Sharing and Good-byes

Curriculum plans will be posted in each classroom. Class calendars with general themes will be distributed monthly.
The Creative Curriculum

The Creative Curriculum for Preschool is a comprehensive curriculum that addresses all aspects of teaching preschool aged children.  Classrooms are set up with different interest areas 

which foster independence, creativity and, of course, learning.  The interest areas that you will find in every classroom are blocks, dramatic play, toys and games, art, library, discovery, and the sensory table.  Outdoor play, music and creative movement are also an important part of the curriculum.

The School Board

Our Executive Board meets each month to oversee the general operation of the school.

Members for the 2018-2019 School Year are:


Co-Presidents:
Erin Doyle 




Jill Singhaus


Pastors:

Rev. Tim Warner




Rev. Megan Blanchard
Erin Combs

Judy Walker
John Culbertson

Cyndi Sanford, Director

Humberto Freda

Masha Persanova
                                                                                                                                                                                                              
Kari Primozic

Laura Ryan

Written correspondence should be mailed to the school address, delivered to the Church office upstairs, or e-mailed to edoyle6113@gmail.com or jill.singhaus@gmail.com. 
Policies and Procedures

Arrival & Dismissal

· School begins at 9:00 AM. Please enter through the glass doors.  The door is unlocked a few minutes early as a courtesy.  If you arrive more than 10 minutes after the start of class, you will need to be buzzed in and sign your child in.  Your child will be escorted to class by the director or administrative assistant. 
· Please escort your child into the classroom and assist him with his coat and hanging up his tote bag. Make sure the teacher has seen your child arrive. If you carpool or have more than one child, make sure each child is escorted to the proper classroom. Always say goodbye to your child.

· Make sure that your child and teacher are aware of who will be picking them up at the end of school. If anyone new to the school is picking up your child, please remind them to bring their driver’s license so we can check identification. This information must be in writing for the teacher. If there is a regular person (other than a parent) that will be responsible for pick up, then make sure the teacher has this information. Extra forms for carpool information are available in the classroom if you need them.

· Avoid conversations with other parents in the classroom. We love to see our families socialize and make new friends, but please move outside of the classroom and into the common area. Extra conversations in the classroom can elevate the noise level and cause undo anxiety for our students.

· Please wait for the teacher to dismiss the class at the end of the school day. We want to make certain that every child has been released to the responsible person.

· Parents should line up at the classroom door so the teacher can easily dismiss the child to you. This allows the opportunity for the teacher to make a quick comment about your child if necessary.  

Playground Policies
We understand that children and parents enjoy visiting with each other after morning dismissal.  Kindly respect our need to keep the playground closed after morning dismissal due to the fact that the children attending the 9:00-1:00 and afternoon programs need sufficient space to run and play.  Having too many children and parents in the playground area at that time could cause confusion for teachers.    
Late Pick Up

If you are late to pick up your child, a fee of $1 per minute will be assessed. The fee must be paid at the time of pick up, or prior to your child’s return to class. In no event will a child be re-admitted to class. Checks should be made payable to MCPP. 
Two Year Old Program

During the first 2 weeks of each school year, we reserve the right to shorten the day for the children enrolled in our two year old class. Children may require a shorter day until they are comfortable with the process of separating from their parents.

Birthdays

· Mill Creek Parish Preschool is a NUT FREE school. Please check all ingredients in a birthday treat to be certain that they do not contain any nuts or nut oil of any kind.
· Healthy snacks are encouraged.
· Donut holes, cookies, Rice Krispie treats and mini cupcakes are also welcomed for birthday treats but please consider healthy alternatives such as fresh strawberries, bananas and oranges.

· Do not bring candy, un-inflated balloons or goody bags to the classroom. Party invitations should be mailed from home.

· Be sure to schedule all treats with the teacher ahead of time.

Class Placement

Eligibility for classes is based on birth dates. Our enrollment dates for this year are listed as follows:

· Morning Two-Year Old Classes: Students must turn two by September 1st 2018.

· Three-Year Old Classes: Students must turn three by September 1st 2018.

· Pre-Kindergarten Classes: Students must turn four by September 1st 2018.
Clothing

· Purchase clothing that your child can manage. Encourage this independence at home. It may take a little longer at first, but the rewards are immeasurable.

· Children should wear a rubber soled shoe with substantial support.  Flip flops and crocs are discouraged, but we trust your judgment as a parent. Please make sure your children are wearing shoes that will keep him/her safe on the playground.  Shoes with wheels are prohibited.
· Label everything and dress your child to get dirty. 
· Dress for the weather. It is important for children to go outside everyday.

· Make sure that the clothes are easy to manage in the bathroom. Bib overalls, belts and difficult snaps are really a challenge for little ones. The goal at school is for your child to feel self-sufficient and independent. Buy simple clothing with elastic waists. 
· When you purchase your child’s winter outerwear, make sure it has an easy to operate zipper. Mittens are easier than gloves to manage at school. 
· There is a lost and found box located in the hallway.
Communication

· Newsletters will be distributed at the beginning of each month.  
· Check parent bulletin board weekly. Community activities, school news, parent articles and other upcoming events that cannot be displayed in each classroom window are located on this bulletin board. 

· It is difficult for teachers to talk with parents when school is in session. Our focus really needs to be the children at that time. If you need to talk with a teacher, please leave her a note with a phone number so they can give you a call when it is more convenient and she can give you her full attention.

· Please keep the teacher apprised of any changes in your family. A new baby, separation or divorce, job change or deaths in the family (including pets) are some examples of things that may affect your child. 

· Teachers will distribute a class calendar at the beginning of the month with curriculum topics and class related information.

Tote Bags

· Children should bring a tote bag to school every day. Tote bags should be large enough to hold a lunch box and papers. Mill Creek tote bags are available for purchase in the school store.

· Check your child’s bag each day for important notices and your child’s artwork.

Conferences, Written Reports and Observations

· Parents will receive a progress report via e-mail or telephone call from the teacher in October. 
· Written Progress Reports will be sent home in January and again in May.
· Formal conferences will be held in January.  Parents are responsible for arranging childcare during the conference. If you are unable to make these arrangements, the teacher will schedule a telephone conference. Parent-teacher conferences will not be held with young children present. Infants are fine, but we have such a limited amount of time that we’d like your full attention . 
· Teachers are happy to meet with parents whenever they feel the need for a conference. Notify your child’s teacher, so arrangements can be made. If you have any questions about your child’s school day, then let the teacher know. Please avoid engaging in any of these types of discussions when the child is present. 
· Parents are always welcome to observe, but please make arrangements with your child’s teacher or the Director. We encourage observations, but want to schedule them so they are the least disruptive to the children in the classroom. 
Discipline

Discipline is not a punishment, but a means to encourage self-control and responsibility. It is nurturing and educational. Positive discipline is based on caring, honesty, respect and trust. It is important for each child to learn self-control and to respect the rights of others in a safe and caring environment. Our staff will guide children to this self-control using a variety of techniques that are age appropriate and best suit the individual child.

Snow and Emergency Closings
Mill Creek Parish Preschool uses the decisions of the Montgomery County Public School System as a guideline in the event of snow or other weather conditions. When Montgomery County Public Schools are closed due to inclement weather conditions MCPP is closed. Please refer to your local TV and radio stations for an announcement by Montgomery County. A message regarding closing will be placed on the School phone and a posting will be made on the School website. 
· Mill Creek is closed whenever Montgomery County Public School (MCPS) is closed due to an emergency situation.
· When MCPS announces an opening delay due to snowy road conditions or an emergency, MCPP will open at 10:00 a.m. All afternoon programs will begin at the regularly scheduled times. 
· When MCPS announces an early dismissal due to an emergency, MCPP afternoon classes will not be held. Also, the 9-1 classes will dismiss at 11:30 with the rest of the school.
· MCPP does not make up snow days.
Health / School Records

· All students must have a Health Inventory, including lead screening, an immunization form, an enrollment contract, registration form and liability release form on file prior to starting school. 

· Student records will be maintained and stored at the School for one year after the child’s dismissal from MCPP. Student records include health forms, Pupil Progress Reports and emergency information. 
Injury/Accident

· Minor injuries will be handled by cleaning the injury, applying ice or a bandage.
· Please make sure that the school has all current phone numbers, addresses and other pertinent information. If you have a cell phone number, please include it on your child’s emergency card. These cards are kept with the teacher in the classroom.  In the event of a serious injury, the child will be transported via ambulance to the nearest hospital or emergency room facility and a parent will be contacted to meet the accompanying teacher at that facility. It is extremely important that emergency contact information is up to date. 
Illness

· Children must remain at home for 24 hours after any of the following symptoms: elevated temperature, diarrhea and/or vomiting.

· Children must remain at home if he/she has a contagious illness including, but not limited to, pink eye, ringworm, coughs, colds, flu, etc. 
· MCPP reserves the right to notify parent/guardian and send a child home who exhibits any of the above symptoms.

· Please notify the teacher if your child is on any medication. Medication can sometimes affect a child’s behavior.

· In cases of certain communicable diseases, MCPP is required to file a report with the Department of Health in 24 hours so that control measures can be used. Please contact the school if your child has developed a known or suspected communicable disease. Examples of “Reportable Diseases” include (but not limited to):
German measles   


Rubella   
                      

Giardiasis



Salmonellosis
Hepatitis A



Shigellosis
Lyme disease


Spinal Meningitis
Measles



Tuberculosis
Mumps



Whooping cough

All parents will be informed in writing if a communicable disease is reported. 
Medication

· Non-emergency medication cannot be administered at the school. 
· If a child has an allergy which may require emergency medication, an approved Medical Authorization Form, available in the preschool office, is required.  The form with specific symptoms and directions for administering medication must be on file. If it is determined that the child is in need of this emergency medication, whether prescription or non-prescription, a qualified staff member will dispense the medication and notify the parent. The Medical Authorization Form must be signed and authorized by a doctor.  
Playground

The playground is private property; therefore school rules must be applied when using it.  All children must be supervised by an adult.  The teachers and staff are not responsible for incidents occurring after hours.  If the following rules are not followed the playground gate will be locked after hours and MCPP parents will be denied the privilege of using the facility.  Our rules are as follows:

· Do not, under any circumstances, leave your car engine running in the parking lot while you attend to children on the playground.  This holds especially true when there are other young children in the vehicle. 

· Benches are for sitting. 

· Please leave the cover on the sandbox.  The cover keeps the sand dry and wards away small animals. 

· Children should be advised to stay clear of the sandbox cover. 

· Mulch stays in the mulch area.  
· Leave sticks on the ground.

· Flower beds and boxes are for plants. 

· The playground gate must remain closed at all times.  Please be certain it is closed when exiting. 

· Climb only on the playground equipment provided for that purpose. 

· Fighting (pretend or otherwise) is never allowed.  It is safest to think of it as a “hands off” policy.  Children may run and play but should not put their hands on other children. 
Think safety and please closely supervise the play.  School closes at 3:00 p.m.  The Church office and janitorial staff have been instructed not to allow children in the School after that time.  The nearest restroom is McDonald’s.  If your child needs to use the facilities after 3:00 p.m. then it is time to leave.  Toileting outside is prohibited!

Security

· School begins at 9:00 AM. Doors will be opened a few minutes prior to the start of class. A responsible adult must remain with the child until school begins.

· Doors will remain open for about 10 minutes so everyone can arrive. For security reasons, if you arrive after that time, you will need to ring the bell by the glass doors and be buzzed in. 
· Children will only be released to adults identified in writing by the parent/guardian. If the teacher does not recognize the person attempting to pick up a child, identification, such as a driver’s license, will be required prior to releasing the child. 
· The school must be provided with all emergency contact information, including cell phone numbers. 
Show and Tell

· We request that toys, electronic devices, or other personal belongings remain at home and NOT be brought to school unless it is a Show and Tell day.
· You will receive information from your child’s teacher about the Show and Tell procedure in that classroom.

· Label any items that are to be shared. 
· Weapons or toys with a violent theme are not allowed at school at any time, including Halloween.
Snacks

· Mill Creek Parish Preschool is a NUT FREE school. Peanut butter and food items containing nuts or nut oil of any kind will not be offered. 
· We serve water and/or milk for snack.

· We will post the snack served on our curriculum sheet each day.
Volunteer Opportunities

Many events will be planned during the school year to help promote a community spirit among the families at MCPP. Throughout the year parents will be needed to help with special school events, fundraising activities to raise money for the School as well as charitable activities to help give children a sense of giving. It is a fun way to get to know other parents while being involved in your child’s preschool education.
· Cookie donations or other items to share are often requested for special class parties.

· Four year olds make gingerbread houses in December and the success of that project depends on parent volunteers. Please note the dates on the school calendar so you can plan your schedule.

· Our on-site pumpkin patch and Transportation Day are examples of other special events that may require volunteers.

· Please let us know if you have any special talents that you would like to share with the children. If you play a musical instrument, have an interesting job or a special family tradition you would like to share, please make arrangements with your child’s teacher. 
· Teachers will also make requests when they need extra help in the classroom. 
· Please refer to the monthly newsletter for other opportunities to be involved.
Staff Requirements

· Our teachers have BS, BA and/or advanced degrees in education and associated fields. Most have over 10 years experience with preschool aged children. 
· Many of our assistants have degrees and all have experience working with young children.
· All employees are certified in First Aid and Cardio-Pulmonary Resuscitation (CPR) for children. 
· All employees are required to be fingerprinted and submit to a Criminal Background Check. 
· All preschool teachers and assistants are required to complete six continuing education units each year. 
Administration, Faculty and Staff
Allen, Karen


BS, James Madison University

M.Ed.  James Madison                                                                


University

Bell, Merrilee


BS, University of Maryland
                                                   
90 Hour/Early Childhood 
                                                    Education Certificate,
                                                    Montgomery College

Brennan, Laura


BS, University of Alabama
Carroll, Whitney

BS, University of Virginia





CDA, Childcare Education 




Institute

Dimmerling, Kathy

BS, Ohio State University




90 Hour/Early Childhood





Education Certificate

Henseler, Kristen

BA, Brandeis University




90 Hour/Early Childhood





Education Certificate

Leffingwell, Betsy

BA, Salem College




90 Hour/Early Childhood 





Education Certificate

Marshall, Tracy


BS, University of Maryland

Martinez, Rachel

BA, Vassar College
Romano, Jennie


BA, Elon University




90 Hour/ Early Childhood 





Education Certificate

Sanford, Cyndi


BA, University of Maryland
Thornhill, Sarah

BA, University of Tennessee




American Montessori Society




Early Childhood Credential

Walker, Judy


Taylor Business Institute

NOTES
NOTES

